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UNNUMBERED MEMORANDUM

TO : District Supervisor

Public Elementary and Secondary School Heads
School LIS Coordinators

quz=:7

FROM : DR. MERTHEL M. EVARDOME
Acting Assistant Schools Division Superintendent
OIC - Office of the Schools Division Superintendent
SUBJECT LIS HOUSEKEEPING FOR EOSY 2014 - 2015

DATE . March 26, 2015

The Leamer Information System (LIS) Housekeeping for End of School Year (EOSY) 2014 -
2015 is now on-going.

Attached to this Memorandum are guidelines and procedures in the use of the correction
facility of the LIS which are self-explanatory. All public elementary and secondary School Heads are
hereby directed to review and approve the requests for correction created by teacher-advisers in the
LIS website based on documents presented.

School LIS Coordinators shall assist the School Head and the advisers in the conduct of the
housekeeping to clean-up erroneous leamer profiles, duplicate LRNs, multiple enrolments, invalid
enrolments, and other issues in the LIS.

Please be reminded that the School Head shall be responsible and accountable for the
accuracy and validity of the LIS registry of leamers of their school. The deadline for the housekeeping
activities shall be announced on a separate Memorandum.

For your information and compliance
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